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Application to determine if prior approval is required for a proposed: 

Change of use from Commercial, Business and Service (Use Class E) 

to Dwellinghouses (Use Class C3)
Town and Country Planning (General Permitted Development) (England) Order 2015 (as amended) - Schedule 2, Part 3, Class MA

Privacy Notice 
This form is provided by Planning Portal and based on the requirements provided by Government for the sole purpose of submitting 
information to a Local Planning Authority in accordance with the legislation detailed on this form.

Please be aware that once you have downloaded this form, Planning Portal will have no access to the form or the data you enter into it. 
Any subsequent use of this form is solely at your discretion, including the choice to complete and submit it to a Local Planning Authority in 
agreement with the declaration section.

Upon receipt of this form and any supporting information, it is the responsibility of the Local Planning Authority to inform you of its 
obligations in regards to the processing of your application. Please refer to its website for further information on any legal, regulatory and 
commercial requirements relating to information security and data protection of the information you have provided.

Publication on Local Planning Authority websites 
Information provided on this form and in supporting documents may be published on the authority's planning register and website. 
Please ensure that the information you submit is accurate and correct and does not include personal or sensitive information. 
If you require any further clarification, please contact the Local Planning Authority directly.

1.  Applicant Name and Address

Title: First name:

Last name:

Address 1:

Address 2:

Address 3:

Town:

County:

Country:

Postcode:

Building 
name:

Unit:

Company 
(optional):

Suffix:Number:

2.  Agent Name and Address

Title: First name:

Last name:

Building 
name:

Unit:

Address 1:

Address 2:

Address 3:

Town:

County:

Country:

Postcode:

Suffix:Number:

Company 
(optional):

If you would rather make this application online, you can do so on our website: 

https://www.planningportal.co.uk/apply

You are advised to read the accompanying guidance notes and per-question help text.

This form is specifically designed to be printed and completed offline. 

Please complete this form in block capitals using black ink to facilitate scanning.

Local Planning Authority details:

Rivendale Developments Ltd

c/o Agent

Mr Matthew

Holmes

Spruce Town Planning Ltd

9

Fleming Court

Leigh Road

Eastleigh

Hampshire

SO50 9PD
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6.  Description of Proposed Works, Impacts and Risks (continued)

What will be the net increase in dwellinghouses:

Note that this figure should be the number of dwellinghouses proposed by the development that is additional to the number of 
dwellinghouses in the existing building.

Please provide details on the provision of adequate natural light in all habitable rooms of the dwellinghouses:

Please provide details of any transport impacts and how these will be mitigated, particularly to ensure safe site access:

Please provide details of any contamination risks and how these will be mitigated:

Existing windows on the front, side and rear elevations will be utilised. The windows are of sufficient
size to provide ample natural daylight to all rooms within the house. 

1

There are not considered to be any transport impacts associated with the proposed use becuase the 
traffic generation of the proposed use will be less than the existing. 

The site does not have any on-site car parking. It has historically been used as a combination of offices and
a workshop. Based upon the Homes and Communities Agency document 'Employment Density Guide 3rd 
edition (2015) professional services offices have an average employment density of 1 person per 12sqm 
floorspace and for workshops the figure is 1 person per 47sqm. It is therefore reasonable to consider that
in its current use the building could have 7-8 full time staff, equivalent to 14-16 vehcile movements per day.
By contrast a single house generates around 7 vehicle movements per day. We therefore consider that
parking demand and traffic generation will be reduced as a result of the change of use. 

There is space within the curtilage of the building for a cycle store to be provided. 

There is no known contamination on the application site. In any event the change of use will
not neccessitate any substantial ground disturbance. 
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6.  Description of Proposed Works, Impacts and Risks (continued)

Please provide details of any flooding risks and how these will be mitigated. 
A flood risk assessment should accompany the application where the site: 
- is in Flood Zones 2 or 3 (Check online: https://flood-map-for-planning.service.gov.uk/ ); or 
- is in an area with critical drainage problems (Check with the Local Planning Authority, it will have been notified of such areas by the  
  Environment Agency).

Please provide details of the impacts of noise from any commercial premises on the intended occupiers of the new dwellinghouses and 
how these will be mitigated:

If the proposed development would result in a building that contains more than one dwellinghouse, and is either 
18 metres (or more) in height or contains 7 (or more) storeys. 
Please provide details of the fire safety impacts on the intended occupants of the building. 
For such proposals, a ‘Fire statement’ that covers the fire safety design principles, concepts and standards that have been applied to the 
development should also accompany the application.

The EA flood map does not show the site to be in the current or future flood zones.

The application property is a commercial use in what is otherwise a residential street.The properties that 
neighbour the site on both sides and to the rear are already in residential use. As such there are no nearby
commercial uses as could impact upon the amenities of the proposed house. 

Not applicable. 
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If the building is located in a conservation area, and the development involves a change of use of the whole or part of the ground floor. 
Please provide details of the impacts that the change of use will have on the character or sustainability of the conservation area and how 
these will be mitigated:

If the building is located in an area currently in use for general or heavy industry, waste management, storage and distribution, or a mix of 
such uses. 
Please provide details of the impacts on intended occupiers of the development of the introduction of residential use in the area and 
how these will be mitigated:

6.  Description of Proposed Works, Impacts and Risks (continued)  

If the proposal involves the loss of services provided by a registered nursery, or a health centre. 
Please provide details of the impacts on the local provision of the type of services lost and how these will be mitigated:

The building is not in a conservation area

Not applicable

Not applicable
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Please provide details of any additional addresses on a separate sheet if necessary.

Please provide a list of all addresses of any flats and any other premises within the existing building 
(either in the fields below or as a supporting document)

7.  List of flats and other premises in the existing building

Address 1:

Address 2:

Address 3:

Address 4:

Address 5:

Address 6:

Address 7:

Address 8:

Address 9:

Address 10:

None



Version ECAB 2024.1Page 8 of 8

8. Checklist

Please read the following checklist to make sure you provide all the required information in support of your proposal. 
The information provided should include all the details necessary for the Local Planning Authority to determine if the proposal complies 
with permitted development legislation, and if its prior approval is required or should be granted. 
If sufficient information is not provided the Local Authority can either request it, or refuse the application.

A plan indicating the site and showing the proposed 
development.

All plans should be drawn to an identified scale and show the 
direction of North. 
Plans can be bought from one of the  Planning Portal's accredited 
suppliers: 
https://www.planningportal.co.uk/buyaplanningmap

All sections of this application completed in full, dated and 
signed.

The correct fee

Floor plans indicating the total floor space in square metres of 
each dwellinghouse, the dimensions and proposed use of each 
room, the position and dimensions of windows, doors and 
walls, and the elevations of the dwellinghouses

The confirmations in regard to agricultural tenancies 
(if required by the answers provided to question 5)

A ‘Fire statement’ that covers the fire safety design principles, 
concepts and standards that have been applied to the 
development 
(if required as per the fire safety details of question 6)

A site specific flood risk assessment 
(if required as per the flood risk details of question 6)

9.  Declaration

(date cannot be 
pre-application)

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

I/we hereby apply for a determination as to whether prior approval will be required as described in this form and the accompanying plans/
drawings and additional information. I/we confirm that, to the best of my/our knowledge, any facts stated are true and accurate and any 
opinions given are the genuine opinions of the person(s) giving them.

Country code: National number: Extension:

Country code: Mobile number (optional):

Country code: Fax number (optional):

Email address:

Country code: National number: Extension:

Country code: Mobile number (optional):

Country code: Fax number (optional):

Email address:

Telephone numbers

11.  Agent Contact Details

Telephone numbers

10.  Applicant Contact Details

 x

x

x

 x

x

x

 x

09/06/2026




