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Dear Sir/Madam, 
 
Town and Country Planning (Tree Preservation) (England) Regulations 
Application to carry out works on protected trees 
Appellant: Rosemary Hamilton 
Appeal Site: 116 Park Road, Chandler's Ford, Eastleigh, SO53 1HY 
 
 
We have received the above-cited appeal against your decision on an application to carry out 
work on a tree(s) protected by a tree preservation order. The appellant will have sent a copy 
of the notice of appeal to you. 
 
I am the case officer for the appeal and can be reached using the telephone number, email 
address and postal address at the top of this letter. When contacting me please quote the 
above reference. 
  
You will note that the appellant has opted for the fast track procedure. We will assume that your 
Council is happy to proceed via the fast track procedure unless you indicate otherwise. If your 
Council wishes to be heard, please let me know by email and we will send you a copy of the 
hearing questionnaire. 
 
Please carefully read through and complete the questionnaire found at the end of this letter 
and return it to me, together with copies of the documents cited on it, as soon as possible, 
preferably within 2 weeks of the date of this letter.  Please ensure that you send a copy of 
the completed questionnaire and associated documents to the appellant or their agent.  If 
you believe that the appeal is invalid e.g., it has been submitted out of time or the appellant 
is not the person who made the application, ignore the questionnaire and simply provide me 
with the relevant details. 
 
If the appellant has not yet seen a document that you provide with the questionnaire (such as 
an officer’s report which may have informed your decision) then they will be given an 
opportunity to comment on it if they wish.  
 
Under the fast-track procedure we cannot accept any new reports or comments prepared 
after the decision was issued. Inspectors are only able to consider the information provided 
with the original application and which informed your decision. This means councils have no 
right of reply to the matters raised on appeal. 
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Once I have received the questionnaire and associated documents I will undertake a final 
validation of the file and check for completeness. If everything is in order and an accompanied 
site visit is required, we will contact you and the appellant, and where appropriate, the owner 
of the tree(s) to give notice of the Inspector’s site visit. 
 
If you are able to resolve this dispute with the appellant at any time during the appeal 
process, please let me know. This would enable withdrawal of the appeal and a saving of 
time and public resources. 
 
Finally, information on the awards of costs which is applicable to appeals can be accessed 
through the Government’s “Planning Practice Guidance” website: 
  
http://planningguidance.communities.gov.uk/blog/guidance/appeals/the-award-of-costs-
general/  
 
This guidance is also being brought to the attention of the appellant. 
 
Yours sincerely 
 
Sophia Rowe 
 
Tree and Hedge Appeals 


